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Doing Business with DCF
Part One: Using VendorNet to Access Opportunities
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Overview

The purpose of this presentation is to:

*Provide a background and context for state
government purchasing.

*Describe VendorNet and the process for accessing
information.

*Explain how to use VendorNet to search for contract
opportunities.
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Outcomes

As a result of this presentation you should be
able to:

*Understand the procurement process and
rules at a very general level.

*Know how to register as a vendor on
VendorNet.

*Know how to select appropriate codes to
ensure relevant notices are sent to you.

Know how to find solicitations on VendorNet.
*Know where to go for additional information.
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Background and Context: Procurement
What is DCF buying?

*Professional services including:
*Social/human services
 Child and youth services
« Family services
 Child abuse prevention
« Job training and employment
*IT services
*Training
*Marketing
*Translation
*Commodities and equipment including:
IT equipment
Office supplies/furniture
*Printing

*DCF contracts with vendors to provide more than
$40,000,000 in services each year.
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Background and Context: Procurement
Who sets the rules for purchasing?

State procurement is governed by State
Statutes.

*The Department of Administration develops
the State Procurement Manual as the policy for
all agencies to use.

State law requires agencies use the competitive
bidding process whenever possible to:

*Promote open and fair competition

*Allow the state to pay the best price for
appropriate goods and services

Allows all qualified vendors to compete
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http://legis.wisconsin.gov/statutes/Stat0016.pdf
http://legis.wisconsin.gov/statutes/Stat0016.pdf
http://vendornet.state.wi.us/vendornet/procman/index.asp

Background and Context: Procurement
What is the process for state purchasing?

*For purchases of $5,000 or less, the agency
determines the vendor best able to supply item or
service at a reasonable price (referred to as Best
Judgment).

*Purchases between $5,000 and $50,000 require use
of the simplified bidding process.

*Agency must contact at least three vendors and obtain
prices by phone, fax, e-mail, etc.

*Agency awards to lowest price vendor able to meet all
requirements.

*Purchases over $50,000 require use of an official
sealed bid/proposal process.
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Background and Context: Procurement
Request for Bid (RFB) process

*Request for Bid (REFB) — State awards contract
to the lowest responsible bidder who meets all
specifications and requirements.

*The lowest responsible bidder has:

*Financial ability to provide the service or fulfill
the contract.

+Skill, judgment, experience and resources to
fulfill the contract.

*Demonstrated ability to satisfactorily perform
the work.

*Demonstrated ability to comply in situation
where the award is contingent on special
considerations subject to nature of the contract.
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http://vendornet.state.wi.us/vendornet/procman/proc5.pdf

Background and Context: Procurement
Request for Proposal (RFP) process

*Request for Proposal (RFP) — Evaluation
committee reviews the proposals and scores
each according to the criteria stated in the RFP.

*RFP process can include additional steps such
as:

*Interviews/presentations
Demonstrations
*Best and Final Offers

*Additional information for completing a bid or
proposal will be covered in Part Two: How to
Respond to a RFP.
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http://vendornet.state.wi.us/vendornet/procman/proc12.pdf

VendorNet
What is VendorNet?

. is
Wisconsin’s electronic
purchasing information
system.

State and local
government agencies post
bid opportunities as well
as resulting contracts.

*Registered vendors can
use the system to access
bid opportunities.
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What ; General
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System
Requirements

Welcome to VendorNet, Wisconsin's electronic purchasing information system.
VendorMNet was created to provide easy access to a wide variety of information of
interest to vendors who wish to provide goods and services to the state as well as state
agencies and municipalities.

What is VendorNet?] [Login] [General Procurement Information
Fegistration Information] [System Requirements] [VendorNet Information Center,
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http://vendornet.state.wi.us/vendornet/default.asp

VendorNet
Registration Process

= Registration/Subscription Information - Windows Internet Explorer
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state agencies subject directory

'Company Name Registration Information
‘AddI‘GSS Registration

As aregistered vendor, information you provide on vour company and its
° goods/services is stored in the central statewide vendor database for

° ContaCt Informatlon inclusion in bidder list as they arise. The annual registration gives vou

antomatic notification of all state agency procurements™ over 525,000

in your areas of interest. You may elect to be notified of opportunities

electronically or by first-class mail while also having the ability to search

for and download current bids and state agency contracts at vour

*Note: At the end of e

Simply complete the on-line registration process. Be sure to mail or fax in
the "Registration Successful” page located at the end of the on-line

registration, you must pracess. It is important to note that we do not activate accounts without a

copy of this page

print and fax the Municipalty
13 Re gi StI‘ ati on snzisoi( })(c): Wis. Stats., defines Wisconsin municipalities as any 2
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complete the process.
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http://vendornet.state.wi.us/vendornet/asp/reginfo.asp
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VendorNet
NIGP Codes

*Agencies post
bid/proposals using
applicable National
Institute of Governmental
Purchasing (NIGP) codes.

*Annual registration gives
you automatic
notification of agency
procurements over $50,000
in your area of interest.

*You define area of interest
by selecting appropriate
codes for your business.
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NIGP Codes
Choose from the following list to view NIGP subcategories.

Selection
005

010
015

NIGP Item Description
ABRASIVES

ACOUSTICAL TILE, INSULATING MATERIALS, AND SUPPLIES

ADDRESSING, COPYING, MIMEOGRAPH, AND SPIRIT DUPLICATING MACHINE
SUPPLIES: CHEMICALS, INKS, PAPER, ETC.

AGRICULTURAL CROPS AND GRAINS INCLUDING FRUITS, MELONS, NUTS, AND
VEGETABLES

AGRICULTURAL EQUIPMENT, IMPLEMENT S, AND ACCESSORIES (SEE CLASS 022
FOR PARTS)

AGRICULTURAL IMPLEMENT AND ACCESSORY PARTS

019

020

022
025
031

AIR COMPRESSORS AND ACCESSORIES

AIR: CONDITIONING, HEATING, AND VENTILATING: EQUIPMENT, PARTS AND
ACCESSORIES (SEE RELATED ITEMS IN CLASS 740)

035 AIRCRAFT AND AIRPORT, EQUIPMENT, PARTS, AND SUPPLIES
037

040

Ooooooooooo

AMUSEMENT, DECORATIONS, ENTERTAINMENT, TOYS, ETC.
AHNIMALS, BIRDS, MARINE LIFE, AND POULTRY, INCLUDING ACCESSORY ITEMS

O
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VendorNet
NIGP Codes

b Select multiple codes tO {= NIGP Code Registration - Windows Internet Explorer

6\:;' |g htkpef fvendornet, skake.wi.us fvendornetfaspicoxrefnign. asp M @ | % |?’Google |}3 =

L] L]
ensure lnCIuSIOn On all Flz Edit View Favorites Tools Help
* e 7 Favorites | 9% £ Welcome to Access Online | State of Wisconsin Yendori... LogIn to Purchase Plus [PR...  “» DCF Workweb - Home
applicable notices.

f ;‘If‘_-i:: state agencies subject directory
M DCF
any o

STATE OF WISCONSIN ¢ BUREAU OF PROCUREMENT

procurements are for 8  VendorNet System
services which start with a oo

(P

Commodity Code to NIGP Code Cross Reference

° : Enter a commedity code, then click 'Show NIGP' to display associated NIGP codes.
*View a list of most e | St ]

Comm. Text:

commonly used NIGP codes o
for DCF at:

|@NIGP Code Registration | | ﬁ < E] = @ ~ Page v Safety » Tools v @v 2

E3

*Use the commodity & i o

1',’ start P EECE& § ft... = i « | [ Microsoft Wore BE 2 Microsoft .. = /2 MIGP CodeRe... '<__- 1108 PM

code/NIGP code
to assist you.
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http://dcf.wisconsin.gov/business/xls/commodity_codes.xls
http://dcf.wisconsin.gov/business/xls/commodity_codes.xls
http://dcf.wisconsin.gov/business/xls/commodity_codes.xls
http://dcf.wisconsin.gov/business/xls/commodity_codes.xls
http://dcf.wisconsin.gov/business/xls/commodity_codes.xls
http://dcf.wisconsin.gov/business/xls/commodity_codes.xls
http://vendornet.state.wi.us/vendornet/asp/ccxrefnigp.asp
http://vendornet.state.wi.us/vendornet/asp/ccxrefnigp.asp

VendorNet
How to Navigate the Site
*From the homepage,
you
can access 6 main topics:
*What is VendorNet?
* General information
*Login
» User name and password
*General Procurement Info.

 Links to all policies, forms,
existing contracts, etc.

*Registration Information

* Register
*System Requirements

« Hardware for optimal use
*VendorNet Information Center

» Hours, phone and e-mail

address for VendorNet Help

Center

A
Wk

®  wisconsin department of

children + families

(= State of Wisconsil Met System - Windows rnet Explorer

v Bl X |§Guug\e |F -

File Edit Wiew Favorites Tools Help

‘ ? State of Wiscansin Yendarhet Swskemm | ‘

» DCF Workweb - Home

-0 O

i Favorites ‘ 945 ] Welcome ko Access Online € | State of Wisconsin Yendartl, . Logln to Purchase Plus [PR. .

Page » Safety = Tools = @- 2

wisconsin.gov state agencies

subject directory

WISCONSIN EFFICIENT
St1aTE OF WiscoNsIN ¢ BUREAU OF PROCUREMENT

VendorNet System

BUYS PROGRAM

What General
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System
Requirements

Welcome to VendorNet, Wisconsin's electronic purchasing information system.
VendorMNet was created to provide easy access to a wide variety of information of
interest to vendors who wish to provide goods and services to the state as well as state
agencies and municipalfies.

What is VendorNet?] [Login] [General Procurement Information’
[’ I ] [Swstem Requirements] [VendorNet Information Center]
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http://vendornet.state.wi.us/

VendorNet
How to Navigate the Site

*You must be registered and
logged in before you can
search any bid/proposal
opportunities.

«Without a login, you can
search DCF bid
opportunities using the
Public Notices Website.

Note: You can’t look at
all DCF opportunities at
once. You have to search
for them individually
using kevwords.
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(= VendorNet Search - Windows Internet Explorer
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Glick here to

[EERRT RN BidsiContracts

Search Bids/Contracts

« Simplified Bids

« Official Sealed Bids

+ Contracts

« Cooperative Purchases

= View Updates to Existing Contracts

Other Options

» Procurement Manager Search

« Minority Business Enterprise (MBE) Search

« Alpha Listing of the Minority Business Enterprise (MBE)
Directory

* Registered Vendor search

« Other Contract Resources

« Master Agreements for Software Licenses

» Bureau Of Procurement Contracts ~

& Interet

stan  rEEEBD&E?

{Z Wisconsin.gov - Public Notices - Windows Internet Explorer

G_E.;w [ it fipublicnotices. wigov[Hotices sspimenu=1 (3] [#2] (] [$Wsooge
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= Public Hotices Public Notices
Home
= Search Notices
= Public Notices.
oo SEARCH NOTICES
= Portal Home
Keyword | \
= Public Services Notice Title: ‘ ‘
ization: | v
= Wisconsin Facts Category: 3
= Health & Safety
Regor:
stas: [AcweOnly %
@ search
Select criteria to search on.
LegalNotices | Privacy Notice | Acceptable Use Policy
-
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VendorNet
How to Search for Bids/Proposals

*You can search VendorNet by keyword, bid number, NIGP code, posted date,

due date or by agency.

*You can perform the same search for simplified bids.

VendorNet Search - Windows Internet Explorer,

G@v \g, hittp: ffvendornet. state.wi.us{vendornet faspiBidsContracksFindForm  asp*SearchType=F SRR

Fle Edit View Favorites Tools  Help

57 Favorites \ 53 £ Welcome ko Access Online € | State of Wiscansin Yendor. . Logln ta Purchase Plus [PR... . DCF Workyeeb - Home
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| @ vendortet search

subject directory

STATE OF WISCONSIN ¢ BUREAU OF PROCUREMENT

VendorNet E5zt3m

BUYS PROGRAM

VendorNet Search
How would you like to search VendorNet?

O By bid Keyword (title synopsis,NIGP)

OBy Bid Number

OBy NIGP code

O By bid Posted Date

By bid Due Date b
@By Agency

Please select an agency(s):

ADMINISTRATION. DEPT OF -
AGRICULTURE. TRADE & CONSUMER =

HILDREN & FAMILIE! EPT OF
COMMERCE. DEPT OF

Or would vou prefer to: v

(= VendorNet Search Results - Windows Internet Explorer,

G_\;}- [&] tsupvendormet state wi aspfBidsCatractsFindLst,acp? DIEEIENE B |[2]-
File Edit Wiew Faworites Tools  Help
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Glick here to

VendorNet Search Results

Agency Search Results
Record Agency Bid Available R
Number Number Date St
1 CFA0086 4/12/2011 | Paternity Testing
REQUEST FOR GRANT PROPOSAL
- FAMILY FOUNDATIONS
? CEAODGL 31201 COMPREHENSIVE HOME VISITING
PROGRAM
Continuous Quality Improvement
3 CFA0056 8201 | ) Services for Child Welfare

VENDORNET
HOMEPAGE

NIGP.

p: faspf_¢ Flowlnc, asp
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@ Internet L A S L

- (22 IntemetE..,

WIS

-onsin department of

children + families

http:ifvendarnet.state wi usivendornet/aspl_CommonBannerFlowInc,asp & Intermet da v 1% v

DEDEEe ! @

/2 2 InternetE.. ~ &)

dcf.wisconsin.gov



VendorNet
Sample Bid Announcement

« A bid announcement contains
the following information:

6\::# v |E hitp: ffvendarnet. state.wi usivendarnetjaspfBidDetall. aspFSystemBidhurmber=186055&sCommand=Display | @

=

= Bid Announcements - Windows Internet Explorer

42| X megla

File Edit “iew Favorites Tools Help

77 Favarites | 3 & Welcome to Access Online £ | State of Wisconsin Yendorl. ., LogIn to Purchase Flus [PR...

= DCF Workweb - Home

*Title

«Date Available

«Due date and time
«Contact information
«Synopsis
«Commodity codes

eAttached documents
. RFB/RFP
e« Addendums

«Revision History

| € Eid Announcements

wisconsin.gov

‘ v Bl [ = v Page~ Safety - Tooks - @+ 2

state agencies

subject directory

STATE OF WISCONSIN ¢ BUREAU OF PROCUREMENT

# VendorNet System

BUYS PROGRAM

Glick here to

Search BidsiContracts

Bid Announcement for Continuous Quality Improvement (CQl)
Services for Child Welfare

CFADD56
March 8, 2011
April 21, 2011 14:00:00

Agency Bid Number:

Date Available:

Bid Due Date and Time:

(All bid due times are Central Time)

Last Revision: April 12, 2011

For more information contact:
Cheryl Edgington
CHILDREN & FAMILIES, DEPT OF
201 E. Washington Ave. Rm A200
Madison W1 53718-8916

E-mail Address: ChervlA Edgington @ wisconsin.gov
Fax Number: (608) 267-3240
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Resources
Help/Information

= VendorNet Help - Windows Internet Fxplorer

[B[EE
mr - |g, ki ffvendornet state.wi,usivendornet fhelp/toc, asp

o (][4 [ [2F cooae | o[-
.VendOrNet Help Desk at Fle Edit View Favortes Tools Help

¢ Favorites | Sk | Welcome to Access Online & | State of Wisconsin YendorM, .. LogIn to Purchase Plus [PR...
1-800-482-7813 or [ vesar

WISCOonsIn.gov

+ DCF ‘Workweb - Home

‘ ‘ [ ] [ @ v Page~ Safety~ Tools- @@~ 2

state agencies

subject directory

WISCONSIN EFFICIENT

STATE OF WISCONSIN o BUREAU OF PROCUREMENT

VendorNet System

BU PROGRAM

VendorNet Help

In order to perform certain tasks such as searching for a bid/proposal

.Co to at the bottom of oot s ey e 0 e 15 b v
the home page for more schogdpemmen.

purchasing department.
« If you are a vendor, you will have to either register or

information on: subcre.

Ple.ase contact the Vendorhlet Information Center if you need further
° HOW tO register General
«System requirements « Susom Roguiemenis

= Configure E-Mail
'HOW to perform SeaI‘CheS « Sending E-Mail Attachments

-

@ Internet dy v HWi0% -
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mailto:vendrhlp@doa.state.wi.us
http://vendornet.state.wi.us/vendornet/help/toc.asp

Questions?
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